%Creating a digital Signature:

In order to create a digital signature that can be used to sign documents such as PDF forms, please complete the
following steps:

Click the signature field in the form you wish to sign. The following window will pop up.

Add Digital ID

Add or create a digital ID to sign and encrypt documents. The certificate that comes with your
digital ID is sent to others so that they can verify your signature.

(O Browse for an existing digital ID file
O Configure a roaming ID for use on this computer
@ Create a self-signed digital ID for use with Acrobat

O Look for newly inserted hardware tokens

When this window opens, choose the third option, or “Create a self-signed digital ID...”. Click the Next button.

Add Digital 1D

Where would you Ike to store your seff-signed digital ID?

O New PKCS#12 digital ID file
Creates a new password protected digital ID file that uses the standard PKCS#12 format. This
common digital ID file format s supported by most security software applications, including
major web browsers. PKCS#12 files have a .pfx or .p12 file extension.

(® Windows Certificate Store

Your digital ID will be stored in the Windows Certificate Store where it will also be available to
ther Wind lications. The digital ID will b our Windows login.

A new window opens.
Choose the second option, “Windows Certificate Store”. Click Next.

Enter your personal information, such as name, organization, email, etc. These will make up your digital
signature when the process is complete. Hit Next.
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You will now see your finished signature. Click the “Sign” button to sign the document. It can then be sent to
the recipient.



